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This is your first day packet, please take a few minutes to read all the information included.  All forms included must be returned by August 29, 2025.  If you are receiving your packet via email and cannot print out your forms, please let the office know immediately.

Welcome Back to School Night
Wednesday, August 20, 2025
INCLUDED IN THIS PACKET:	
Memorandum of Understanding– TO BE RETURNED Textbook Loan Request Form – TO BE RETURNED
Letter regarding Family Survey
Family Survey – TO BE RETURNED
Photo Release Authorization – TO BE RETURNED
Internet Policy & Form - Signature page TBR
Ipad Contract - TO BE RETURNED
Emergency Form – TO BE RETURNED
Health Room Emergency Form - TO BE RETURNED
School Directory Form - TO BE RETURNED
Milk Order Form - TO BE RETURNED
Hot Lunch Order Forms - TO BE RETURNED
Health Room Emergency Form - TO BE RETURNED
Spirit Wear Form - TO BE RETURNED

Curriculm Information -http://www.eriercd.org/schools.asp
Child Protection In-service
ALL students, Preschool-Grade 12, are to in serviced annually for Child Protection beginning with the 2007-2008 school year.  This in servicing is to be completed by the end of April each year.  St. Gregory School will hold our in-service on Wednesday, September 3, 2025
A representative from the Crime Victim Center, Inc. of Erie will be presenting a safe environment program to all students throughout the day beginning at 9:00 am.  If you would prefer that your child not attend this in-service, please contact the school office before that above time or send in a note stating such.  If no call or note is received, it will be assumed that your child will participate in the in-service.  You are more than welcome to attend this in-service with your child if you would like.
 Information regarding Frequently Asked Questions about Child Abuse and the Child Abuse Policy will be emailed to all families.  More information can be obtained through the Diocese of Erie Website at http://www.eriercd.org or by contacting diocesan offices at 814-824-1195.




















2025-2026 St. Gregory Faculty/Staff

Fr. Thomas Brooks, Pastor
Mrs. Maricarol Schoenfeldt, Principal Level 4 Science
TBA, Office Manager
Mrs. Denise Courtwright, Bookkeeper
Mr. Randy Rossman, Maintenance
Miss Lauren Rogus – PreKindergarten
Mrs. Megan Spencer – PreKindergarten
Mrs. Amy Kloss - Kindergarten, Grade 8 Math
Mrs. Sara Hurrell – Level 3 (5th & 6th) HR 6th & 7th gr. Math  
Miss Emily O’Neil - Level 2 (3 & 4) HR, Level 3 Science, Technology Support
Mrs. Lori Helffrich– Level 4 (7 & 8) HR, L1-4 Religion, Grades 2-3 Math
Miss Victoria Stocker - Level 1 (1&2) HR
Mrs. Lisa Braun - Library
Ms. Pamela Verity – Music, Instrument Instruction
Mrs. Melinda Muller – Art
Ms. Hannah Hoffman – L3 & L4 Novel Studies
Ms. Kayla McFeely – PreK – 8 Physical Education 
Ms. Stacey Randall – Resource Teacher & Advancement Director
Mrs. Haley Welch – Office 
Mrs. Rachelle McFeely - Office

School Calendar *Dates on Calendar are subject to change
Each family receives a calendar with important dates marked.  The Family Directory has the Student/Parent Handbook & Link to the Child Protection Policy.  
The calendars & directories are sponsored and printed by C & C Printing and St. Joe’s Club.
Calendars can also be viewed on our school website www.stgregs.net 


UITION AND CONTRACTS
All Payments to SGPS
We ask that all payments for different things such as milk, hot lunch, etc., are NOT combined into one check.  Please make a separate check for each purchase and note in the memo of the check the student(s) name(s) and purchase. Thank you for your cooperation, this will help ensure accounts are credited properly.

Tuition Payments, Registration and FACTS Tuition Plan
Technology fee of $100.00 per student grades K-8 
Registration fees of $50.00 per student grades Preschool – 8

All new FACTS Agreements and payment arrangements should be made immediately.  
If making tuition payments quarterly, monthly or bi-weekly need to enroll in FACTS to set up tuition payments immediately.  To enroll, please go to: 
https://online.factsmgt.com/Tmg/pubic/AgreementSignup.aspx?t=3HGXN. 
After completion, you will receive confirmation once your agreement has been finalized.  Please contact Rachelle McFeely with any questions or concerns regarding your tuition related matters at gregory1@stgregs.net.  

DAILY SCHOOL INFORMATION
Preschool and Pre-Kindergarten:
Begin at 8:30 (drop off at back bus door behind school begins at 8:15) and end at 12:00 (pick up at the east side parking lot front lawn area)
3:00 Dismissal begins at the main doors

Kindergarten-Level 4:
8:30 School begins
12:00-12:25 1st Lunch (PreK thru Level 2)
12:25-12:50 1st Recess (PreK thru Level2)
12:20 -12:45 2nd Lunch (Level 3 & 4)
12:45-12:55 2nd Recess (Level 3 & 4)
3:15 Dismissal begins (Bus riders are dismissed first followed by Kindergarten, L1, L2, L3 & L4 Car Riders through the main door, front lawn area)

Lunch
Students must bring a packed lunch each day unless they order Hot Lunch on Tuesdays and Thursdays. 
Milk is available but must be preordered and prepaid.  Understandably, students may occasionally forget their lunch.  We will continue to offer cereal, fruit and crackers to them.  
*Students must pack their own utensils, there will be NO use of microwaves, Parents may not eat lunch with their children, No dropping off fast food

Tuesday & Thursday Lunch  
Tuesday – Straw Hat Deli
Thursday – St. Joe’s Club
All lunches are $5.00.  Order forms have due dates if not paying in full for the year.  

Milk
[bookmark: _GoBack]Milk comes in ½ pint sizes of either low fat white, strawberry or chocolate.  Applications for the free milk program are available in the school office for all those who would like to apply.  


Morning Arrival and Absentees and Tardy’s
Our school day begins at 8:30 a.m. and ends at 3:15 p.m. with end of the day prayer and announcements.  If your child or children arrive after 8:30 a.m. he or she will need to sign in at the school office and receive a slip to be admitted into their classroom.  They will also need a note explaining their tardiness.  If your child leaves before 3:15 p.m., he or she will also need to sign out in the office and someone designated to pick them up must do so in the office.  No children will be permitted to wait outside.    Tardiness is checked each day.
The State of Pennsylvania requires all students’ absences and reasons for their absences to be documented.  The excuse should contain the student’s full name, date(s) or absence, reason for the absence and Parent/Guardian signature.  Without this note, an illegal absence must be recorded on our official documents.  A child will be marked absent if she/he misses more than two hours of either session, morning or afternoon. If a student has a medical or dental appointment, a note to that effect must be submitted. *There is a Diocesan Policy for Chronic Absenteeism.

End of Day Messages
We do ask that any changes to a student’s normal method of departure be sent, in writing, to his or her teacher in the morning.  While we understand that there are times when circumstances change and you must get a message to your child at the end of the day, a large volume of these messages creates confusion.  The office phone is not to be used by students for non-emergency calls.  

COMMUNICATION
One Call Now – Parent Communication System
St. Gregory School uses a Parent Broadcast System through One Call Now.  Please make sure that your current phone numbers are on file to receive important messages and reminders as well as school cancellations and delays. If you would like to opt in to receive text message alerts, please text the word Alert to 22300

Snow Days
We do observe the same snow days as the North East School District.  If North East is closed or delayed then St. Greg’s will be closed or delayed.   A Parent Broadcast through OneCall Now will be sent to the phone numbers you have provided.  Closings and delays will also be posted on local television networks.

Visitor Sign In
All Non-Essential Visitors are not permitted to be in the building. All entrances to the school are locked throughout the day for safety and security reasons.  Please ring the buzzer located by the front main entrance and wait to be buzzed in.  Anyone who enters the building during the school day must check in with the office and wear a “Visitor” badge or sticker.  This is not only for the safety of our students, but enables us to locate you in case of emergency.
We recommend that these examinations be done by your family physician and dentist since they can best evaluate your child’s health and assist you in obtaining necessary treatments and corrections.  This would be done at your expense. 						
Forms for these examinations are available in the school office and must be turned in by AUGUST 29, 2026 otherwise your child will be scheduled for examination by the school.

Newsletters
Newsletters will be posted monthly on the school website (www.stgregs.net).  We will also e-mail it to you.  If you do not have an internet connection, please notify the school office for a paper copy.  

Thursday Folders
Most communication from school will be email or class dojo so please make sure you have your email on file in the office and the ClassDojo App set up on your phone.
All completed student work, school flyers and other miscellaneous papers will be sent home each Thursday with your child in their “Thursday Folder”.  Folders are to be returned signed the following day.

SCHOOL SANCTIONED FUNDRAISERS
Football Lottery 
If you haven’t received your required 30 tickets yet to sell, please stop into the school office.  Ticket stubs and money are to be turned in by August 29th.  We will run the lottery as usual.  In the event the season is canceled, there will be a weekly drawing of 4 tickets for the payout.  Those tickets will go back into the pool for future drawings.

Steelers vs. Bill Tickets 
Steelers vs. Bills raffle tickets need to be returned by October 18, 2025.  The drawing is scheduled for October 24, 2025.

Auction 
The annual “Crusade for Kids” auction date is Saturday, April 25, 2026.
There is an Early Procurement Buyout Option of $400.00 if paid by September 16, 2025.

HEALTH & NURSE INFORMATION
Medication
All Medicine that students take during the school day will need the proper forms filled out.  These forms are available in the school office.  
We must have a Doctor’s note along with the dispensing instructions for any and all prescription medication sent to school with your child.  *All over the counter meds (i.e. Tylenol, Eye Drops, Cough Drops, etc.) may be sent to school clearly marked with your child’s name and dispensing instructions.  You must also include a signed note stating that you will allow your child to have such medication. All medication will be kept in the nurse’s cabinet and should never be kept in the child’s possession with the exception of inhalers.  Teachers will keep all Epi pens for Bee Stings.  

*Any child with a fever or elevated temp over 100.4 must stay home

Emergency Forms
Please fill out the 2025-2026 family emergency form in its entirety.  This information is vital for use during the school year and will be taken along when your child(ren) are out on field trips.   All phone numbers (home, work and cell) should always be kept current.  Also, please make sure to include the names of any and all people that have your permission to pick up your child(ren) from school. These forms need to be updated annually.

Nurse’s Notes:
The School Health Law requires medical examinations for children on original entry (Kinder) into school and in Grades 6 and 11.  It also requires dental examinations upon original entry (Kinder) into school and in grades 3 and 7.  These grades were selected because they represent critical periods of growth and development in a child’s life.

Wellness Policy
All Schools in the Diocese of Erie have a wellness policy that encourages increased fitness activities as well as increasing healthy food choices.  Snacks at all school events as well as those sent into school should be low in sugar and high in fiber.

BEGINNING OF THE YEAR PAYMENT INFORMATION

When paying for hot lunches, milk, spirit wear, etc. please make a separate check for each item. In addition, please use ONE order form PER STUDENT.  For example, paying for St. Joe’s Hot Lunch should be one check and Straw Hat Hot Lunch should be a separate check.  In the memo please write what the check is being paid for and the student(s) name(s).  This will help with ensuring payments are credited correctly to accounts.  Thank you!

 Saint Gregory School
140 West Main St.
North East, PA  16428

STUDENT RECORD POLICY
Notification of Rights under FERPA for Elementary and Secondary Schools

In order to operate our educational program, we must keep records of the objective information that parents 
and eighteen year old and older students give us permission to acquire. The following statement constitutes our “annual notification of rights” disclosure to these parents.

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records.  They are:
   
1. The right to inspect and review the student's education records within 45 days of the day the school receives a request for access.
	
Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect. The school principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the parent or eligible student believes are inaccurate or misleading.

Parents or eligible students may ask the school to amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed and specify why it is inaccurate or misleading.

If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff member (including intermediate unit staff, health or medical staff and law enforcement unit personnel); a person or company with whom the school has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist), or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school in which a student seeks or intends to enroll. It is the policy of the school to not release directory information except as specified in the above statements or without providing parents an opportunity to deny such releases.

A school/system may disclose Personally Identifiable Information (PII) from the education records of a student without obtaining prior written consent of the parents or the eligible students to appropriate officials in connection with a health or safety emergency, subject to CFR § 99.31(a)(10), § 99.36. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is: 
Family Policy Compliance Office, US Department of Education,
600 Independence Ave., SW  Washington DC  20202-4605.


Saint Gregory School
140 West Main St.
North East, PA  16428

RELEASE OF DIRECTORY INFORMATION 

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that schools, with certain exceptions, obtain written consent from parents/guardians prior to the disclosure of personally identifiable information from their child's education records. However, schools may disclose appropriately designated "directory information" without written consent, unless parents/guardians have advised the school to the contrary. The primary purpose of directory information is to allow the school to include this type of information from your child's education records in certain school publications. Examples include: 

• A playbill, showing your student's role in a drama production 
• The annual yearbook 
• Honor roll or other recognition lists
• Graduation programs 
• Sports activity sheets, such as for wrestling, showing weight and height of team members 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent's prior written consent. Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal laws require schools receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories - names, addresses and telephone listings - unless parents have advised the school that they do not want their student's information disclosed without their prior written consent. 

If a parent does not want the school to disclose directory information from his/her child's education records without his/her prior written consent, he/she must notify the school in writing by September 15th. The following information has been designated as directory information: 

• Student's name 
• Address 
• Telephone listing 
• Electronic mail address 
• Photograph 
• Date and place of birth 
• Major Field of study 
• Dates of attendance 
• Grade level 
• Degrees, honors, and awards received 
• The most recent educational agency or institution attended 
• Participation in officially recognized activities and sports
 • Weight and height of members of athletic teams 
• Student ID number, user ID, or other unique personal identifier used to communicate in electronic systems that cannot be used to access education records without a PIN, password, etc. (A student’s SSN, in whole or in part, cannot be used for this purpose.) 

These laws are: Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. § 7908) and 10 U.S.C. § 503 (c)
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